LETTERHEAD
FORMAT OF NOMINATION LETTER

Date: [Insert Date]
To,
The Director
INFLIBNET Centre
Gandhinagar, Gujarat
Subject: Nomination for participation in User Awareness Programme on ONOS and INFLIBNET Services on [Programme Date]
Dear Sir/Madam,
I am pleased to nominate [Participant’s Full Name], [Designation], from [Department Name], [Name of the University/Institute], to attend the User Awareness Programme on ONOS and INFLIBNET Services scheduled at [Venue] on [Programme Date].
We believe that [Participant’s Name] will greatly benefit from the knowledge shared during the sessions and will be able to apply it to enhance the university’s/institute’s teaching and research practices.
The [Name of University/Institute/Participant] will bear the to-and-fro travel expenditure to attend the said programme.
We kindly request that you confirm his/her participation in the aforementioned programme.
Warm regards,


[Head of Institute]
[Vice Chancellor/Registrar/Joint Registrar/ Head of the Department/Director/Research Supervisor]
Name of the University/Institute 

